ZINWA Board Charter

ZIMBABWE NATIONAL WATER AUTHORITY
BOARD CHARTER

Introduction
The Zimbabwe National Water Authority (hereinafter called “ZINWA” or “the Authority”) is an Authority
established in terms of Section 3 of the Zimbabwe National Water Authority Act [Chapter 20:25]
(hereinafter called “the ZINWA Act”). Section 4 of the Act provides that the operations of the Authority shall
be directed and controlled by a Board of Directors (“the Board”) constituted in terms of the Act. Consequently,
the Board’s conduct, roles and responsibilities shall be guided by the Board Charter as outlined below to
ensure that ZINWA is properly structured and effectively administered to execute and fulfil its mandate as
stipulated by the Act. The Board, constituted by the Non-Executive Directors appointed in accordance with
the ZINWA Act, has drawn up this Charter in terms of the provisions of the Public Entities Corporate
Governance Act and the ZINWA Act.

1.

Purpose of the Board Charter

This Charter is intended to provide a concise overview of:
a) The demarcation of roles, functions, responsibilities and powers of the Non-Executive Directors;
b) Powers delegated to various Board Committees of the Authority and their Terms of Reference;
c) Matters reserved for final decision-making or pre-approval by the Board;
d) The policies and practices of the Board in respect of matters of corporate governance, declarations and
conflicts of interest, Board meetings, induction, training and evaluation of Non-Executive Directors.

2.

Responsibilities of the Board
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a) The Board shall appreciate ZINWA’s core purpose, its operating environment, its strategy and business
model as well as the laws, codes and standards applicable to ZINWA as key elements for value creation.
b) Act as custodians of the Shareholder’s interest and maintaining Shareholder’s value through sound
corporate governance principles;
c) The Board shall guide Management to formulate ZINWA’s strategic plan and the Board shall approve the
strategic plan;
d) The Board shall establish key performance indicators to enable it to measure Management’s
performance and the progress of the Authority in attaining set goals, objectives, and targets as defined
by the strategy achieved through efficient and economic use of resources;
e) The Board will annually review the strategic plan of the Authority and a projected proposal for the ensuing
financial year and recommend for approval by the Shareholder the annual budget. It will also monitor
quarterly Management's performance against agreed performance measures and targets complemented
by an appropriate reward system in order to attract and retain talent;
f)

The Board shall have an oversight role of risk management and regularly review and assess the
effectiveness of the Authority's risk management policy.

g) Ensure that the ZINWA brand is communicated as a responsible corporate citizen by taking account of
the impact that business operations have on the environment and the society within which it operates;
h) The Board shall oversee the Authority’s values and ethics and shall ensure that a Code of Conduct
governing the conduct of employees within the workplace is in place; the code of conduct shall
encompass the Authority’s interaction with both external and internal stakeholders and addresses key
ethical risks of the organisation.
i)

The Board shall ensure that technology and systems used in the organization are adequate to run the
Authority’s business operations and achieving its strategic objectives.

j)

The Board shall ensure that the Authority complies with all relevant laws, regulations, codes, and
frameworks in its day to day operations.

k) As part of its oversight role, the Board shall remain alert to the viability of the organisation with regard to
its solvency and liquidity and its status as a going concern and that the accounting and financial reporting
systems are sound.
l)

The Board shall adopt a stakeholder inclusive approach that balances the needs and interests of material
stakeholders in the best interest of the Authority.
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k) The Board shall ensure that the authority has an effective internal control environment that ensures integrity
of information used for internal decision making by management;

3.

Duties of Directors

3.1 Directors have legal duties of good faith, loyalty, care, skill and diligence in the discharge of their functions.
3.2 The duty of good faith and loyalty requires that Directors should honestly apply their minds and act in the
best interests of the Authority at all times; ensure that there is no conflict between their interests and those of
the Authority, and that they are loyal to the Authority and its business;
3.3 The duty of care requires that Directors should act as good stewards of the Authority’s assets and apply
their minds honestly in making decisions concerning the organisation as well as ensure that Management
achieve the maximum sustainable long-term return on investment;
3.4 The duty of diligence requires that Directors should understand the information given to them and come
to all meetings fully prepared and informed about the issues subject to discussion. In this regard Directors
must study and understand issues prior to attending meetings.
3.5 Each Director shall ensure that he/she: a) Has time and commitment to the Authority by attending a minimum of seventy-five per cent of Board
and Board Committee meetings, Annual General Meetings and stakeholder meetings;
b) Is knowledgeable about the Authority’s financial, social and political environment in which the ZINWA
operates;
c) is in a position to make informed and independent decisions;

4.

ZINWA Board Appointments
a) The Board shall in terms of Section 4 of the ZINWA Act comprise the following: (i)

A Chairperson appointed by the Minister;

(ii)

The Chief Executive Officer; and

(iii)

Eight other Members of whomFour shall be appointed by the Minister for their ability and knowledge the development and
management of water resources, business or administration; and
Four shall be appointed by the Minister from a list of not less than five persons nominated by
Catchment Councils.
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(iv)

The

nine (9) Members must be Non-Executive Directors, one of whom shall be the

Chairperson and the other shall be the Deputy Chairperson.

5.

Chairperson

The Minister shall appoint one (1) Member as Chairperson of the Board and the Deputy Chairperson of the
Board shall be elected by Members. The Chairperson of the Board or, in his absence, the Deputy Chairperson,
shall preside at all meetings of the Board: provided that, if the Chairperson and Deputy Chairperson are both
absent from any meeting of the Board, the members present may elect one of their number to preside at that
Meeting as Chairperson.

6.

Role of the Chairperson

The Chairperson shall have the following roles:a) Be spokesperson of the Board and provide overall leadership to the Board without adversely affecting
the collective responsibility of the Board and individual duties of its members;
b) Formulate together with the CEO and Corporate Secretary the annual work plan of the Board on the basis
of the agreed objectives and play an active part in setting the agenda of Board meetings.
c) ensuring that all the Board members are fully involved and informed of any business issues on which a
decision has to be taken or has been taken and that the Board receives information that is satisfactory to
form sufficient basis for the Board’s decision-making process;
d) Ensuring the integrity and effectiveness of the Board and its Committees;
e) Exercising independent judgment, acting objectively and ensuring that relevant matters are placed on the
agenda and prioritised properly;
f)

availing him/herself to the Chief Executive Officer (CEO) between Board meetings to provide counsel
and advice;

g) ensuring that the performance of the CEO is appraised on an annual or other more frequent basis as the
Authority’s circumstances may demand, by the Human Resources Committee of the Board;
h) presiding at Board meetings and ensuring that the time devoted to the meetings is used productively;
i)

ensure that good relations are maintained with the Organisation’s shareholder and major stakeholders
and being receptive to shareholders’ views and communicating them to members of the Board;
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j)

ensuring that all the Board members fully understand the nature and extent of their responsibilities and
duties through a tailor-made induction programme buttressed by a formal programme of continuing
professional education; and

k) ensuring that decisions made by the Board are executed timeously and effectively.

7.

Role of Chief Executive Officer (CEO)

The CEO plays a critical and strategic role in the operations and success of the Authority’s business and shall:
a) Be responsible for leading the implementation and execution of approved strategy and operational
plans in order to achieve the Authority’s financial and strategic objectives, and ensure that the day-today business affairs of the Authority are appropriately managed;
b) Develop and recommend to the Board yearly budget that support the organisation’ strategy and ensure
that the short and long-term strategy and vision of the Authority is achieved in a sustainable manner;
c) ensure that a positive and ethical work climate is maintained which is conducive to attracting, retaining
and motivating employees at all levels in the Authority;
d) foster a corporate culture that promotes sustainable ethical practices, encourages individual integrity
and fulfils social responsibility objectives and imperatives;
e) ensuring proper succession planning and performance appraisals of the Authority;
f)

serve as the Authority’s chief representative;

g) recommend to the Board for its approval an organizational structure appropriate to the achievement
of the Authorities’ strategies; and
h) ensure that appropriate policies are formulated and implemented to guide activities.
i)

Discloses other professional commitments including membership of Boards outside the Authority.
Time constraints and potential conflicts of interest should be considered and balanced against the
opportunity for professional development.

8.

Corporate Secretary/ Secretary to the Board
8.1 The Board shall appoint a competent and objective independent Corporate Secretary who thrives to
achieve the realisation of good corporate governance principles.
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a) ensure that Board procedures are followed and reviewed regularly and that applicable rules and
regulations for the conduct of the affairs of the Board are complied with;
b) be responsible for proper compilation and timely circulation of Board packs;
c) keep a register of disclosures of interest with respect to each Director. Directors shall be required
to give written notice of any changes with regards to disclosure particulars.
d) ensure that minutes of Board and Board Committee meetings are properly recorded and circulated
to the directors in a timely manner, after the approval of the Chairperson of the Board or the relevant
Board Committee Chairperson;
e) ensures that Board resolutions are implemented timely and effectively and that appropriate feedback
on specific agenda items and matters arising from Board meetings are obtained.
f)

assist the Chairpersons of the Board and Board Committees in developing an Annual Board Plan
and other strategic issues of an administrative nature that affect the Board;

g) provide a central source of advice to the Board and within the Authority on matters of good corporate
governance, law and any developments or changes thereto; and
h) have a pivotal role to play in terms of Corporate Governance in the Authority, advice issues and
guidance to Directors individually and collectively on their duties and responsibilities;
i)

co-ordinate and organise the induction of new Directors, and together with the Chairperson of the
Board, develop mechanisms for providing continuous education and training for Board members in
order to improve and maintain the effectiveness of the Board.

j)

9.

report to the Chairperson and shall be accountable to the Board as a whole;

Board Evaluation
a) The Board led by the Chairperson or an independent service provider, will undertake a formal annual
evaluation of its own performance, its Committees and individual Directors and consider changes to
improve the effectiveness of the Board and its Committees.
b) The Chairperson should ensure that Directors know that they will be subject to review, know the
criteria used for evaluation, and know the procedures that will be followed. An evaluation
questionnaire should be distributed in time for Directors to complete prior to evaluation meeting.
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c) Should a deficiency in a Director's performance be identified, a plan should be developed and
implemented for the Director to acquire the necessary skills or develop appropriate behavioural
patterns.
d) Evaluation results should be reviewed by the full Board. The action plan arising out of the evaluation
should be reported and discussed and a consolidated summary of the whole process should be
reported to the full Board.

10. Director Development
a) The Board shall establish a formal orientation programme to familiarise incoming Directors with the
Authority’s operations, its business environment, and sustainability issues relevant to its business,
and to acquaint them with their fiduciary duties and responsibilities.
b) The Chairperson should promote mentoring to enhance Directors' confidence (especially those new
to the role) through a Board induction / Board orientation process. An appropriate induction
programme should meet the specific needs of both the Authority and the individual and should enable
any new Director to make the maximum contribution as quickly as possible.

11. Independent Advice
a) The Authority’s Board can take independent professional advice on matters pertaining to their roles
and responsibilities as Directors of ZINWA.
b) ZINWA shall pay the costs incurred by the Board in doing so, provided that before seeking independent
advice, the Board discusses the requirement for the advice at a full Board meeting or in urgent cases,
with the Chairperson and gets the Chairperson’s approval.

12. Transaction of business of an urgent nature
If it is not practicable to hold a meeting of the Board for the transaction of business of an urgent nature, the
Chairperson, after consulting such of the other members as are available in the circumstances, may deal with
the issue himself and, as soon as practicable thereafter, shall give to the Board full particulars of the nature
and extent of the urgent matter, the circumstances in which the urgency arose and the action taken by him.

13. Board Committees
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In accordance with the ZINWA Act and for the better exercise of its functions, the Board shall establish
Committees vested with such powers (not exceeding its own) as the Board may determine, from time to time.
a) The Board Committees shall have formal Terms of Reference which define its roles and functions and
Committee’s scope and reporting procedures.
b) Committees shall be appropriately constituted, taking into account the objectives of the Authority. The
composition of Board Committees should be disclosed in the integrated annual report.
c) Board Committees shall only comprise members of the Board. External parties, such as paid advisers,
may be present at committee meetings by invitation.

14. Board Committees’ composition guidelines
a) The Chairperson shall not be a member of the Audit and Risk Committee.
b) The Chairperson shall not Chair the Human Resources Committee but may be a member of the
Committee.
c) The Board Committees should be chaired by an independent Non-Executive Director.

15. Vacation of office
15.1. A member shall vacate his/her office and his/her office shall become vacant from the date on
which—
(a) the period for which s/he has been appointed expires; or
(b) s/he gives notice to the Board of his or her intention to resign or after such period, not exceeding
two months, from that date as s/he and the Board may agree upon; or
(c) s/he is elected as a Member of Parliament; or
(d) s/he ceases to be a citizen of Zimbabwe or to be ordinarily resident in Zimbabwe; or
(e) s/he is convicted of any offence involving dishonesty or begins to serve a sentence of imprisonment
imposed on him or her, whether in Zimbabwe or elsewhere; or
(f) s/he is adjudged by a court of competent jurisdiction, to be mentally or physically incapable of
performing his functions as a member; or
(g) s/he becomes disqualified in terms of the ZINWA Act; or
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(h) s/he has in terms of a law in force in any country been adjudged or otherwise declared insolvent or
bankrupt and has not been rehabilitated or discharged or made an assignment to, or arrangement
or composition with his/her creditors which has not been rescinded or set aside; or
(i) s/he is required in terms of the ZINWA Act to vacate office.

16. Quorum
Five members of the Board shall form a quorum at any meeting of the Board. The Board may meet without a
quorum for ninety (90) days after the number of members appointed cease to constitute a quorum of the
Board and such decisions will cease to have effect if not ratified by a meeting which a quorum is present after
the expiry of the ninety (90) days.

17. Meetings of the Board
17.1. As provided for in the ZINWA Act, the Board shall hold its first meeting on a date and place fixed
by the Minister, and thereafter, shall meet for the dispatch of business and adjourn, close and
otherwise regulate its meetings and procedure as it thinks fit.
17.2 The Board shall meet at least four (4) times in each financial year or as provided for in terms of the
Public Entities Corporate Governance Act.
17.3. The Chairperson of the Board—
a) may convene a special meeting of the Board at any time; and
b) shall convene a special meeting of the Board on the written request of the Minister or not fewer
than two members, which meeting shall be convened for a date not sooner than seven (7) days
and not later than thirty (30) days after the Chairperson's receipt of the request.
17.4. Written notice of a special meeting convened shall be sent to each member not later than fortyeight (48) hours before the meeting and shall specify the business for which the meeting has been
convened.
17.5. No business shall be discussed at a special meeting convened other than such business as may
be determined by the Chairperson of the Board, where s/he convened the meeting or the business
specified in the request for the meeting.
17.6. Anything authorized or required to be done by the Board may be decided by a majority vote at any
meeting of the Board at which a quorum is present.
17.7. At all meetings of the Board each member present shall have one vote on any question before the
Board and, in the event of an equality of votes, the person presiding at the meeting shall have a
casting vote in addition to a deliberative vote.
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17.8. The Chief Executive Officer shall not take part in the discussion of, and shall not vote on, any
question before the Board which involves—
(a) His tenure of office or conditions of service; or
(b) advice which the Board is to give the Minister in regard to an appeal against a decision of the
Chief Executive Officer as provided in Section 49 of the ZINWA Act.
17.9. Any proposal circulated among all members and agreed to in writing by a majority of them shall
have the same effect as a resolution passed by a duly constituted meeting of the Board and shall be
incorporated into the minutes of the next succeeding meeting of the Board.
17.10. Directors should ordinarily receive Board papers and related material not later than seven (7)
working days prior to the relevant meeting. Minutes of the meetings of the Board of Directors and
resolutions of Directors must be prepared by the Secretary within two (two) weeks as required,
approved by the Chairperson, and circulated to all members of the Board of Directors.
17.11 The Chief Executive Officer shall ensure that a copy of every resolution of the Board, signed by
the Chairperson of the meeting, is sent to the line Minister and the Unit without delay after it has
been adopted.
17.12 At least once a year, the Board shall convene an annual general meeting in terms of Section 33 of
the Public Entities Corporate Governance Act and invite the persons specified therein.

18. Conflict of interests
All Board Members and senior staff members shall abide by provisions section 34 of the Public Entities
Corporate Governance Act which provides for conflicts of interest.
A Member shall not allow direct or indirect professional relationships to affect in any way the conduct of
his/her activities for the ZINWA. Where a Member of the Board of Directors, using his/her best judgement,
comes to the conclusion that he/she may have a conflict of interest with regard to a decision taken by the
Board of Directors, he/she shall immediately declare so to the Chairman of the Board of Directors.
18.1. Directors are obliged to disclose their direct or indirect interests in writing in:
a) Any other company, partnership, trust or legal entity; or
b)

Any contract or proposed contract which is of significance to the operations of the
Authority and which is entered into or to be entered into by any Director on behalf of another
Company he/she has interest in.

18.2. Directors who have an interest in a transaction to which ZINWA is an actual or potential party are
required to disclose their interest to the Board. This interest can arise from:a) being the other party to the contract; or
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b) acting as a representative of the other party; or
c) owning stock or serving as a director or officer of the other party; or
d) being a financier of the other party or having close relatives who are any of the above.

19. Remuneration
The process of determining remuneration for the Board members shall be transparent, disclosed and
approved by the Responsible Minister in line with the principles of affordability, sustainability and
competitiveness as stipulated in the Public Entities Corporate Governance Act.

20. Confidentiality and inside information
A Member of the Board of Directors shall not divulge any confidential information or data received during the
performance of his/her duties to persons or bodies outside ZINWA, other than persons assisting the Board in
the discharge of duties as Board Members, provided that such persons are subject to an equivalent duty of
confidentiality. He/she shall continue to be bound by this obligation after termination of his/her mandate.

A Member of the Board of Directors shall protect the integrity of the ZINWA’s decision-making process. In
particular, he/she shall refrain from disclosing what is said at Board of Directors’ meetings to persons or bodies
outside the ZINWA, other than the intended recipients of the information.

21. Acceptance of gifts and other advantages
A Board Member must not accept any gifts or hospitality which might, or might reasonably appear to,
compromise his/her personal judgment or integrity or place him/her under an improper obligation. He/she
must never canvass or seek gifts or hospitality.

He/she must comply with the rules set by the ZINWA on the acceptance of gifts and hospitality. He/she
should inform the Board Chairman of any offer of gifts or hospitality and ensure that, where a gift or hospitality
is accepted, this is recorded in line with ZINWA rules.
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Board Member is responsible for his/her own decisions on the acceptance of gifts or hospitality and for
ensuring that any gifts or hospitality accepted can stand up to public scrutiny and do not bring ZINWA into
disrepute.

22. Review
This Board Charter will be reviewed at the end of each Board term.

Dated at Harare this 18th day of JULY 2019

Signature: ---------------------------------------------------------Chairperson

Signature: ---------------------------------------------------------Corporate Secretary
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BASIC CODE OF ETHICS FOR ZINWA
.....................................................................................................
(which is referred to as “the Entity” in this code)
INTRODUCTION
The purpose of this code is to ensure that the board and staff of the Entity are honest, efficient,
competent and accountable.
The general public has a right to expect that the Entity’s board and staff are honest and
competent and that they devote themselves wholeheartedly to achieving effective service
delivery by the Entity.
Applicability of the Code
This Code is applicable to Members of the Entity’s Board, Executive Management and all
Employees.
Application of other laws
In addition to this code, members of the Entity’s board and staff must comply with the following
other laws:
1. The Constitution of Zimbabwe (No.20) of 2013 which is the supreme law of Zimbabwe.
2. The Public Entities Corporate Governance Act [Chapter 10:31] sets out their duties,
and contains a detailed code of conduct which they must obey.
3. The Public Finance Management Act [Chapter22:19], in section 45, states that
employees of public entities must:
• comply with the entity’s financial management systems
• ensure the entity’s resources and assets are used effectively, efficiently, economically
and transparently
• prevent irregular, pointless and wasteful expenditure, and
• manage and safeguard the entity’s assets.
4. The Labour Act [Chapter 28:01] lays down codes of conduct for all employers and
employees.
Members of the Entity’s board and staff are expected to read and understand these laws.
Copies of them are available at the offices of the Chief Executive Officer, Human Resources
Manager and Corporate Secretary.
BASIC DUTIES OF BOARD AND SENIOR STAFF MEMBERS
Under the Act and this Code, board members and employees owe the following basic duties
towards the State, the Entity and its stakeholders and towards each other:
Honesty and integrity
Board members and employees:
• must perform their duties honestly, in good faith and in the best interests of the entity. In
their private life also, board members and employees are expected to show integrity and
complete honesty
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•

must be honest and accountable in dealing with public funds, and must use the Entity’s
property and other resources effectively and only for authorised official purposes.

Duties to the State and Government
Board members and employees:
• must be loyal to Zimbabwe
• must abide by the Constitution and obey the law when carrying out their duties and also
in their private lives. If they do not know what the law is, they must take reasonable steps
to find out, and
• must co-operate with public institutions established under the law and the constitution.
Relationship with the Public
Board members and employees:
• must serve the public in an unbiased and impartial way in order to create confidence in
the Entity
• must be polite, helpful and reasonably accessible in their dealings with the public treating
members of the public as customers who are entitled to receive high standards of service
• must respect the concerns and needs of the public in performing their duties
• must treat all members of the public with equal respect, regardless of their nationality,
race, colour, tribe, place of birth, ethnic or social origin, class, religious belief, political
affiliation, opinion, custom, culture, sex, gender, marital status, age, pregnancy, disability
or economic or social status
• must not abuse their positions to promote or prejudice the interest of any political party or
interest group, and
• must recognise the public’s right to obtain information about the Entity, apart from
information that is specifically protected by law.
Relationship with Each Other
Board members and employees:
• must co-operate fully with other members and employees to advance the public interest
and in particular, the interests of the Entity
• must carry out all lawful instructions given to them by their superiors
• must treat their subordinates with proper respect, and must never abuse their authority
over them by inducing them to breach their duty to the Entity or to do something against
the law
• must not engage in nepotism, i.e. they must not:
o employ their relatives or friends, or
o favour relatives or friends in work-related activities
• must use the proper channels to air their grievances
• must not solicit benefits to which they are not entitled
• must deal fairly and professionally with their co-workers, regardless of their nationality,
race, colour, tribe, place of birth, ethnic or social origin, class, religious belief, political
affiliation, opinion, custom, culture, sex, gender, marital status, age, pregnancy, disability
or economic or social status and
• must not engage in any party-political activities in the workplace.
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Performance of Duties
Board members and employees:
• must put the public interest first when carrying out their duties
• must do their best to achieve the objectives of the Entity cost-effectively and in the public
interest
• must try to be creative in carrying out their duties, seeking innovative ways to solve
problems and to increase effectiveness and efficiency
• must be punctual in reporting for work and, except for proper reasons, must work diligently
during working hours
• must carry out their duties promptly, professionally and competently
• must keep proper records of what they do, particularly in regards to financial matters
• should try to avail themselves of continuous training and self-development throughout
their careers
• must report fraud, corruption, nepotism, maladministration or other conduct which is
criminal or prejudicial to the interests of the Entity or the public, and must encourage
others to report such conduct
• in the case of board members and senior staff members, must ensure adequate protection
for those who report fraud, corruption, nepotism, maladministration or other criminal or
prejudicial conduct
• must give their superiors honest and impartial advice, based on all available relevant
information, whenever required to give advice
• except when authorised or required by law to disclose it, or when disclosure is clearly in
the public interest, must respect the confidentiality of information they acquire in the
course of their work with the Entity, and
• in the case of board members, must:
o be independent in their judgements and actions
o diligently analyse all proposals placed before the board, and
o take all reasonable steps to satisfy themselves as to the soundness of all decisions
of the board.
Conflict between Official Duties and Private Interests
Board members and employees:
• must not do anything that prevents or hinders them from carrying out their official duties
impartially. In particular:
o they must not give preference to or favour a supplier in exchange for any
personal benefit to themselves of their families or friends
o they must not have personal interest in any business transaction they conduct
on behalf of the Entity
o they must withdraw from any official action or decision-making process which
may result in improper personal gain to themselves
o they must not use their positions for personal gain
o they must not engage in any activity that competed with the Entity or interferes
with hinders its activities or business, and
o they must not take advantage of the Entity’s property or use its property for
personal gain or to compete with the Entity
• must make full disclosure of any personal interest they may have in any decision that is
being taken to transaction conducted on behalf of the Entity
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•
•
•
•

must disclose receipt of any gifts, payments, hospitality or other benefits that are or may
be intended to influence or sway their judgement or prejudice their impartiality
must not make improper use of information they acquire as board members or employees,
and
must disclose their assets fully when required to do so by law
must disclose To the Board their Directorship(s) on the Board(s) of any other entity(ies),
public or private, on which they sit, as well as any shareholding or interest, direct or
indirect, they or any associate may have in other entities/companies.

Personal dress and Conduct
Board members and employees:
• when carrying out their duties, must dress and behave in a way that upholds the reputation
of the Entity
• Must not consume alcohol or other intoxicating substance when on duty
• Must act responsibly in the use of alcohol or other intoxicating substances when off duty,
and
• Must not, whether in their official capacity or in their personal lives and dealing, engage
in conduct likely to bring discredit upon the entity.
Compliance with the Code
Every public entity shall appoint a member of its staff to be a “Compliance Officer”.
It is the responsibility of that officer to ensure that, once per annum or upon revision of this
Code, every Board Member, every member of Executive Management and all employees of
the entity shall acknowledge and provide written affirmation that he/she is aware of the Code
and has complied with the provisions thereof.
New Board Members and all new members of staff, at all levels, shall sign such
acknowledgement (of awareness of the Code) at their time of their appointment.
Reporting
Whilst it is the responsibility of every Board Member, every member of Executive Management
and all employees of the entity to ensure his\/her compliance with the Code, all violations of
the provisions of the PECG Act, its accompanying Regulations as well as the provisions of
this Code must be immediately reported to the Board through the Compliance Officer.
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ANNUAL COMPLIANCE CERTIFICATION
CODE OF ETHIC FOR DIRECTORS, SENIOR MANAGEMENT EXECUTIVES AND
EMPLOYEES OF STATE ENTERPRISES AND PARASTATALS AND PUBLICOWNED ENTITIES

I, ............................................................................................

Do hereby solemnly affirm that, to the best of my knowledge and belief, i have
fully complied with the [provisions of the Code of Ethics for Directors, Senior
Management Executives and Employees of State Enterprises and Parastatals,
Publicly-Owned

Entities

during

the

financial

Year

ending

...................................................

Signature

……………………………………………………………

Name

……………………………………………………………

I.D No.

……………………………………………………………

Designation

……………………………………………………………

Date

……………………………………………………………

Witnessed by

……………………………………………………………

Name of Compliance Officer

……………………………………………………………

Date

……………………………………………………………
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